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B OI'AIIOY «lllebexnBcKuii TEXHHKYM IPOMBINJIEHHOCTH H TPAHCIIOPTA»

1. O0mue M0JI0KEHHUS

1.1. HacTosiuuii nopsoK OCYIIECTBIICHHS IEKTPOHHOTO KaJpOBOT0 JOKYMEHT0000pOoTa
(manee — Ilopsaoxk DKJO) B OTAIIOY «llleGexuncKuil TEXHHKYM MPOMBIIIIEHHOCTH H
TpaHCIopTa» pa3paboTaH B COOTBETCTBHHE:

- lpaxcyarickoro koaexca Poccuiickoit Penepanun;

- @epepanbHOTO 3ak0oHa oT 27 wmroms 2006 roma Ne 149-®3 «O6 wmH(popManny,
HH(QOPMAITHOHHbIX TEXHOIOIMSAX U 3aIUTe HHOOPMALHUY;

- QenepasipHoro 3axoHa ot 27 uronsa 2006 roma Ne 152-@3 «O mepcoHaIBHBIX
JTAHHBIX»;

- QejepaibHoro 3akoHa ot 22 Hosbps 2021 roma Ne 377-®3 «O BHeceHuu
H3MeHeHHH B Tpy10Boii kogexe Poccuiickoi @eneparmmy;

- QenepansHoro 3akoHa ot 22 oxrsdps 2004 roga Ne 125-03 «O06 apxuBHOM J€En€e B
Poccuiickoii @enepanumy;

- Yxasa [Ipesunenta Poccuiickoit ®denepauum ot 6 mapta 1997 roma Ne 188-@3 «O6
YTBEPXKICHHH NI€PEYHs CBeACHHH KOH(PHUIEHIHAIBHOIO XapaKTepay,

- [puxasa Pocapxua ot 20 mexadpst 2019 roma Ne 236 «O6 yreepxaenun [lepedns
THIOBBIX  YIPABACHYCCKUX  ApXWBHBIX JOKYMEHTOB, OO0pa3yroIIuxcs - B lIpoLiecce
JEATENBHOCTH TOCYJapCTBEHHBIX OpraHOB, OPraHOB MECTHOIO CaMOYINIpaBIE€HHA H
OpTraHM3alHi, ¢ YKa3dHHEM CPOKOB HX XPaHSHHUA»,

- Ilpukasa PocapxmBa or 20 nexaGps 2019 roma Ne 237 «OG6 YTBer(,IIeHHH
Wucrpyknum no npuMcHeHHio [lepedss TUIOBBIX YNPAaBIEHYECKHX aApXHBHBIX IOKYMCHTOB,
o0pasyrommxcst 1 Hpolecce AesSTeNsHOCTH ToCyapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYIPAaBIIEHHs ¥ OPraHn3alyi, ¢ yKa3aHHeM CPOKOB HX XPaHCHHSN;

- Ilpukasza OI'ATIOVY «IlleGexkuHCKuil TEXHHKYM HMPOMBIILIEHHOCTH U TPAHCIIOPTA»
ot 06.09.2023 roqia Ne 357 /05-02/.



1.2. B coorBerctsun ¢ 4yacteio 1 crateu 22.1 TK P®, s1eKkTpoHHBIH KaJpOBBIH
noxkymentoobopor (1anee — OKJO, snexTpoHHbBIH nokymeHTooOopoT) B OLAIIOY
«lllebekuHCKMI  TeXHIIKYM MPOMBIIUIEHHOCTH M TPAHCIOPTa» IPENCTABIAET COOOi
CO3NAHHE, MCIIO/B30BAHNE, XpAHEHHe paGOTOHATEIIEM, paOOTHHKOM HJIH  JIMIOM,
IOCTYHNAIOMMUM Ha paboTy, JOKYMEHTOB, OGOPMIECHHbIX B OJIEKTPOHHOM Buae 6e3
TyOnupoBaHHs Ha OyMa)KHOM HOCHTEJIE.

1.3. DneKTpOHHBIH KaJpOBbIH JOKyMEHTOO0OPOT MPUMEHSETCS K KaJPOBBIM JOKYMEHTAM,
B OTHOLIEHMHM KOTOPBIX TPYHOBBIM 3aKOHOJATEILCTBOM Y HHBIMM HOPMATHBHBIMHU
NPaBOBBIMH aKTaMil. CO/Iep)KallMMH HOPMbI TPYZOBOIO [paBa, NPEAYCMOTPEHO HX
oopmiieHne Hi OyMaKHOM HOCHWTeNle MM O3HAaKOMIIEHHWE C HHMH pabOoTHWKA WM JIHIA,
NOCTYMAIOILIEro Hil padoTy, B MMCbMEHHOH (hOpMe, B TOM YMCIIE TIOA [TO/IIHCE.

1.4. B coorsercteun ¢ uacteto 3 cratbu 22.1 TK P®, snexTpoHHBIH KaIpOBbIH
IOKYMEHTO000pPOT HE paclpoCTpaHseTCs:

- Ha TPYAOBBIC KHU/KKH ¥ (POPMHPYEMBIE B 3JIEKTPOHHOM BHIE CBEIECHHS O TPYHOBOH
JESITENBHOCTH PabOTHHKOB;

- @KT 0 HCCHACTHOM CJy4ae Ha MPOM3BOACTBE 10 YCTAaHOBJIEHHOH (GopMme;

- MpUKa3 (pacriopsbkeHre) 00 yBOJIbHEHHH,

- JIOKYMEHTBI, TTOATBEPXKAAIOIINE MPOXOXkKAEHNE PabOTHUKOM WHCTPYKTaXeH T0
OXpaHe Tpyaa;

1.5. Hacrosuuii ITopsaok ocyInecTBIeHHUs 3I€KTPOHHOTO KaJpoBOro JOKYMEHT0000poTa
B OI'AIIOY «lllebekMHCKUH TEXHHKYM MPOMBIIUIEHHOCTH B TPAHCIIOPTa» B COOTBETCTBHH C
nonoxenuamu ct. 22.1 — 22.3 TK P® MoxeT pacrmpocTpaHAThCS Ha B3aWMOAEHCTBHE CO
Bcemu pabGortHukamn O ATIOY  «llleGekMHCKHMI TEXHHKYM [POMBILUIEHHOCTH |
TPAaHCIIOPTa», B TOM YHCJIC C JUCTAaHIMOHHBIMU paboTHuKaMu (4. 5 cT. 312.1 TK PD).

1.6. DnexTpoHHbIi 10KyMeHTooGopoT ocymecTBiasiercs B OTAIIOY  «llleGekuHCKIM
TEXHHKYM  TIDOMBIIIJIEHHOCTH W TPaHCIIOpTa» TIPH  WCIIONB30BaHWM  CIIEAYFOIIHX
HMH(QOPMAIMOHHbIX CHUCTEM, IIO3BOJIOIIMX YYaCTHHKaM KaIpOBOrO JOKYMEHTO00OpOTa,
00OMEHHBATECS FOPHUAIYCCKH 3HAUNMO¥ HH(pOpMaIIHei B 3JeKTpOHHOH (opme:

1.6.1.  MupopmalioHHas cucrema KaJpoBOrO 3JIEKTPOHHOTO AOKYMEHTO0OopoTa
«HRlink»,  pacrmonoxkennas B WHOOPMALHOHHO-TENIEKOMMYHWKAUIWOHHOW  CETH
Hutepner no aipecy: https://hr-link.ru, npaBooOnamaTteseM KOTOpPOH SBISETCS
OO6mmecTBO ¢ OrpaHHYCHHONW OTBETCTBEHHOCTHIO «VIHHOBAITMH B YIIPABICHHH KaJpaMu»
(MIHH: 7801683312; OI'PH: 1207800064339) (nanee — MnpopManuoHHasi CHCTEMA);

1.6.2.  Enunoil nudposoil miatGopmsl B chepe 3aHATOCTH U TPYIOBBIX OTHOLICHHUI
«Pabora B Poccun» (mamee — maardopma «PaGota B Poccmm») B Tmopsiake,
OTIPEZIEISAEMOM B COOTBETCTBHH C 3aKOHOJATEIBCTBOM O 3aHATOCTH HACEJICHUS B
Poccuiickoii (enepanun. Joctyn k mnardopme «Pabota B Poccuny obecreurBaercs B
TOM YHCIE [10CPEACTBOM €IMHOTO MOPTaja roCyJapCTBEHHBIX U MYHUIUITATBHBIX YCIyT
C HCIOJb30BaHHEM (eaepalbHONH TIOCYIapCTBEHHOM HMHGOPMALMOHHOW CHCTEMbI
“Emmnas  cncrema  HIOGHTH(QUKAUMH W ayTEHTHOHKAUK B HH(PACTPYKTYypeE,
obecneunBatoeii HH(OPMaIMOHHO-TEXHOJIOTHYECKOe B3aHMO/IEHCTBHE
MH(POPMALMOHHbLIX CHCTEM, MCIOJb3YEMBIX Ul MPEIOCTABICHHS TOCYAAPCTBEHHBIX U
MYHHLMTA/bHbBIX YCITYr B 37IEKTPOHHOH (opme”.



HudopmanyolHas cHCTeMa I03BOIET OOECHEYUTh IOAMMCAHHE JJIEKTPOHHOIO
JIOKYMEHTa M XpaHeHle 3IeKTPOHHOTO TOKYMEHTa, a Takke GUKCANIo (aKkTa ero MoyIeHHs
CTOPOHAMH TPYIOBbIX OTHONIEHHUI.

1.7. "Cp()K yBE/IOMJICHUSI paOOTHHKOB O MEPEeXoe Ha B3aUMOJEICTBHE ¢ paboTomaTeneM
IOCPEJCTBOM 3JIEKTPOHHOIO JOKYMEHTOOO0pOTa COCTABISIET 5 AHEH. JIUII0, YCTaHOBIEHHOE
[Tpukazom OTLAIIOV «llleOeKkHHCKHH TEXHHKYM TNPOMEBIIUIEHHOCTH H TPAHCIIOPTa» O
BBEJCHHHU DJJIEKTPOHHOrO KaJpOBOr0 JOKYMEHTOO0OpOTa, 0053aHO YBEIOMHTEH Ka)IOT0
paboTHHMKa B MHCbMEHHOH (opMe O Imepexoie Ha B3aUMOJCHCTBHE C paboTonareneM
IIOCPEJCTBOM 3JCKTPOHHOIO AOKYMEHTOOOOpoTa M mpaBe pabOTHMKA [aTh COIJlacHe Ha
YKa3aHHOE B3aHMOICIICTBHE. '

1.8. OKJO Bsoamrcs OLAIOY «lllebexkuHCKMH TEXHHKYM TMPOMBIIUIEHHOCTH U
TpaHcniopta» ¢ 01.03.2024 roma. (HO He paHee [OHA MCTEYEHHs CpOKa YKa3aHHOTO
YBEIOMIICHHS ).

1.9. Tlpn  ocylmecTBIEHHH 3NEKTPOHHOTO HOKYMEHTOO0OpoTa JOTmycKaeTcss OoOMeH
SJEKTPOHHBIMM  COOOIIEHMAMH M JOKYMEHTaMH, COAEPXKAILMMHM  OOILEIO0CTYIHYIO
HHQOpMAMI0 1 HH(OPMALHUIO, JOCTYI K KOTOPOW OrpaHHYHBACTCS B COOTBETCTBHUH C
3akoHozarenscTBOM Poccuiickoit @enepauun. OOMEH MEXIy Y4aCTHUKAMH 3JIEKTPOHHOIO
JOKyMeHTOoo0opoTa HH(pOopMaHen, TOCTYm K KOTOPOH OTpaHHUYMBAETCS B COOTBETCTBHH C
3akoHozarenbctsoM Poccuiickoit depepaunu, OCYIIECTBISETCS NPU BBIIOJHEHHH HMHU
TpebOBaHMH 1O 3amKTe TakOH MHOPMALMM, YCTAHOBIEHHBIX B  OTHOLICHHH
MH(OPMALIMOHHbIX CHCTEM 3JIEKTPOHHOTO JOKYMEHT0000pOoTa.

1.10. OcHOBHBIMU MIPHHLIUTIAMH 3JIEKTPOHHOTO KaJpoBOro HokyMentoobopota B OTAIIOY
«1IeGekuHCKUI TeXHUKYM MPOMBIIIIEHHOCTH U TPAHCIIOPTay SBIISIOTCS:

- o0ecIricYCHHC  TCXHOJIOTHYECKONH BO3MOXKHOCTH  HCIIOJIB30BAHUS — KaJpOBOTO
3JIEKTPOHHOTO 10KYMCHTO000pPOTa ATt paOOTHHKOB M paboTOIaTeNs;

- TIPaBOMCPHOE HMCTIONB30BaHWE YYaCTHWKAMH 3JIEKTPOHHOTO IOKYMEHT0000pOoTa
IPOrpamMMHOr0 0Oecre eHns U CepTH(GULIMPOBAHHBIX IPOrPaMMHO-TEXHUYECKUX CPEICTB;

- obecriecucHNCE 1ICTOCTHOCTH TTepeiaBaeMoil HH(OpPMAIIHH,

- obecneveHne KOH(DHACHIMATBHOCTH NEPEAayy U MoJydeHus: HHopMaIHu;

-  MHHHMH3alHS H3JEPXKEK, B TOM uYHclIe (HUHAHCOBBIX, BPEMEHHBIX IIpH
OCYILIECTBIEHHUH 2IIEKTPOHHOI0 10KyMEHT0000pOTa;

1.11. enamu  BBC/(CHMS KaApoOBOTO 3IEKTPOHHOTO JokyMeHToobopora B OIAIIOY
«IebGeknHCKHT TCXHIKYM TTPOMBIIICHHOCTH W TPAHCIIOPTay SBIICTCS:

- co3jaHue enuHOM 0Oa3pl 3ekTpoHHBIX HOoKymMeHTOB OIAIIOY «lllebexuHckuii
TEXHUKYM MPOMBIILIEHHOCTH M TPAHCIIOPTa» MO3BOJIIIOMIEH OCYIIECTBIATE OBICTPBIN ITOUCK
JOKYMEHTOB M HCKIIIOYAIONIeH UX yTepio;

- ONTHMHU3aKs TPYJOBBIX IIPOLECCOB 1O O(OPMIICHHUIO JOKYMEHTOB, 00Pa3yIOLIMXCS
B penonpousso/ictee  OIAIIOY  «llleOexkHMHCKHI TEXHHKYM I[POMBIIIIEHHOCTH U
TPaHCIIOPTa;

- OIEpaTiBHOCTL 1 YNpoIleHHe OGQOpMIICHHS [TOKYMEHTOB, 00pa3yroUIHXcs B
IPOLECCE TPYAOBOHH €A TEIbHOCTH PaOOTHHKOB, B TOM YHCJIE U IUCTAHI[HOHHBIX;

- MOBbILICHHE (PPEKTHBHOCTH pPabOTHl CTPYKTYpHBIX mozapaszaeneHuit OT'AIIOY
«lllebexnHCKknil . TEXHHKYM NPOMBIIUIEHHOCTH M TPAHCIOPTay, BBHAY CBOEBPEMEHHOIO
obMeHa TOKYMCHTaMIL;



- aBTOMaTH4ecKoe ()OPMHUPOBAHHE apXUBa 3JIEKTPOHHBIX JOKYMEHTOB;
- CBOEBPEMEIHOE BBIABIEHHE W aHAJIH3 PHCKOB, C LENBI0 MPEIyIPEKISHHSI
HapyLIEHHUH TPY10BOI'0 3aKOHOAaTenscTBa Poccuiickoit denepariuu.

1.12. Bce pacxonpl Ha momydeHHE pabOTHHKOM SJCKTPOHHOM MOANMcH (B Ciaydae ee
OTCYTCTBMs) M ee¢ Hcroiab3oBaHue Bo3noxeHbl Ha OLATIOY «llleGekHHCKHH TEXHHKYM
TPOMBIIIJIEHHOCTH ¥ TpaHcmopTa». [Ipw 3TOM pabOTHHMK WM JIHIIO, MOCTYIAIOIIEe Ha
paboTy, BIpaBe WCIIONb30BAaTh paHEE IOJYYEHHYK) CAMOCTOSTENIBHO YCHIICHHYO
KBATM(DULHMPOBAHHYHO 37ICKTPOHHYIO MOITHCh.

1.13. Texuunueckyro nogzaepxxy Yuactaukos DKJIO ocymiectisier ciyx6a TeXHHYECKOM
noamep:Kku npasoobmanarens [10. ,

1.14. B penax ynobcrBa ocymiectBienus kaaposoro ydera, B OT'AIIOY «llleGeknuckuit
TEXHUKYM MPOMBIIJICHHOCTH B TPAHCIIOPTa» B MIPUOPUTETE MPELOCTABICHUE NOKYMEHTOB B
5JIEKTPOHHOM BH ¢ ucpe3 MHopMarmoHHyI0 CHCTEMY B COOTBETCTBHH C COOJIIO[CHHEM
TpeboBaHMAMN 3aK0HOlaTeNbeTBA PoccHiickoit Memepariy.

2, OG6uIMe TepMHHBI U OTIpe/esIeHHUsT

2.1. B nacrosuiem Iopsake OKJIO ncrions3yroTes Ceayroniie onpeeieHHs:

2.1.1.  Anvuuncrpatop IDKIO — mnuuo, HasHauennoe mnpukazom OIATIOY
«lIle6ekuHCKUII TeXHMKYM HpPOMBIIUIEHHOCTH M TPAHCIOPTa», OTBETCTBEHHOE 32
OCYLIECTBJEHHE KOHTpons poctyna Kk VHbopmanuoHHOH cucTeme, mepexoma Ha
SNEKTPOHHBIN  KaAPOBBIM JTOKYMEHTO0OOpOT, 3a BEIMTONHEHWEe mopydernit OTATIOY
«lllebekMHCKMIT ~ TEXHMKYM  IPOMBIIUIEHHOCTH W  TPAHCIOPTa» IO  CO3JAaHHUIO,
HCIIOIB30BaHNI0, 00pabOTKe M XpaHEHHWIO JJIEKTPOHHBIX JIOKYMEHTOB HOPMAaTHBHOTO,
pacIopsAAMTENFHONO M MHOTO XapakTepa, oOpa3ylommxcs B IIPOIECCe IPaBOBBIX
B3aWMOOTHOWIEHNIT MKy paboTomaTeneM U paboTHHKOM.

2.1.2.  SackTpouHbIH KagpoBblii gokyMeHTooGopoTr (manmee — DKIO) —
5JIEKTPOHHBIH 10KYMCHTOOOOPOT B cdepe TPYHOBBIX OTHOLICHUH, MpeAHA3HAYCHHBIH I
MOAMMCAHMS, HCIIONL30BAHNMSA M XpaHeHHMs paboTtomareneM, pabOTHHUKOM WM JIHLOM,
NOCTYIAIOIIUM  Ha padoTy, IOOKYMEHTOB, CBS3aHHBIX C pabOTOH, OQOPMIECHHBIX B
3NIEKTPOHHOM BHE Oe3 1y0nupoBaHus Ha OyMa)KHOM HOCHUTEIIE.

2.1.3.  JluyHplii ka0uHeT— WH(QOPMALMOHHBII pecypc, pasMEIIeHHBIH B
MudopmarnoHHoil cliicTeMe, MpeaHa3HAYEHHBIH U pealu3alui YIacTHUKAMH KaJpOBOIO
JOKyMEHTO000pPOTa 1.1€ KTPOHHOI'0 B3aUMOJEHCTBHSL.

2.1.4.  Ycunennas HekBaJM(UUHMPOBAHHAsA 3JIEKTPOHHAsl MOAMMCHL (xajee —
YHOIII)— snexTpoHHas MOANKCH B BHIE KpHUITOTpaduueckoro mmdpa, 3alHCAHHOTO B
3allMIIEHHOM 00OnayHoM xpaHuiauiie. YHOIII wmpeHTHOHUIMpPYET ITHYHOCTH BIIAAENbIla,
noATBepkAaeT (GakT (HOPMHPOBAHUs IONIHUCH ONPEAEICHHBIM JIMIOM W HEH3MEHHOCTE
JOKyMEHTa C  MOMEHTa  I[OAIMCAaHUA. YUaCTHHKH  3JIEKTPOHHOTO  KaJIpOBOTO
OOKYMEHTOOOOpOTa  TIPH3HAKOT, YTO OJIEKTPOHHBIE JOKYMEHTHI, IOJIHCAHHBIE B
Mudopmaumontosnt  cepsuce  nocpeactBom  YHOII, m0pu3HAKOTCS — paBHO3HAYHBIMH
JOKYMEHTaM Ha OyMazKHOM HOCHUTEJE, OJNHCaHHBIM COOCTBEHHOPYYHO.

2.1.5.  Ilpocras 3nekTpoHHas moanmuch(qasee — [III) — snekTpoHHAS MTOIKCE,
KOTOpasi TTOCPE/ICTBOM HMCIIOIb30BaHUs KOZOB, MapoJieii MHBIX CPEACTB MOATBEpXKAacT (hakT



(opMHPOBaHHs HJIEKTPOHHOH IONIHCH OIPENENEHHBIM JHIIOM. [10 CMBICIY HACTOSIIEro
[lopsoka mon [1DI1 moHumaercs JOTMH W Tapoib paboOTHWKa TPH  BXOAE B
MudopmanuoHHy0 cHCTEMY, a TaK)Ke OJHOPA3OBBIA MMaposib, MepeaaBaeMblii pabOTHHUKY
nocpeacTsom SMS Hi cro Homep MOOMIBHOTO TenedoHa.

2.1.6.  Ycunennas KBanu(pUUMPOBAHHAS >JEKTPOHHAs MOANMMChL (Xajdee —
YK3II) — 570 noAn#cs, KOTOpas COOTBETCTBYET BCEM MPHU3HAKAM HEKBATH(HIHPOBAHHOM
SNEKTPOHHOM NOJAMNHCH W CHEAYIOIIMM IOIOJHUTENbHBIM IIPH3HAKaM: KIIOY IPOBEPKH
SJEKTPOHHOM MOJANMCH yKa3aH B KBaIH(QUIHPOBAHHOM cepTUUKATE; UL CO3JaHUS H
NPOBEPKH O3JIEKTPOHHON MOANMCH HCIONB3YIOTCS CPEACTBA OJIEKTPOHHOM IOAMHCH,
HUMeIoIHe TTOATBEPKIEHHE COOTBETCTBUS TpeOOBaHHSIM, yCTaHOBIIEHHBIM
3aKOHOJATENbCTBOM (CEpPTH(HKAT KJIIOYa MPOBEPKHM MOANHCH (KBanM()HUIUPOBAHHBIHI
cepTudMKaT) CO30aH ¥ BBIAAH YIOCTOBEPSIOMIUM IIEHTPOM, aKKPEIUTOBAHHBIM DU
MunncrepcTBe 1M(POBOTO Pa3BUTHS, CBSI3H MW MAaCCOBBIX KOMMYHHKaIli PoccHiickoii
Denepaunn).

2.1.7.  Y4acTHMKM  3JIEKTPOHHOTO  KaJpOBOr0  JOKYMeHTo00OpoTa  —
paborogarens — OTAIIOY «IlleGeknHCKNI TEXHUKYM IPOMBIIIICHHOCTH U TPAHCIOPTa» H
ero paboTHMKH, KOTOpbIMII ObUIO HaHO cornacue Ha B3aumozeiicteue ¢ OT'AIIOY
«[llebexnHCKMIl TEXHIIKYM TPOMBIIIEHHOCTH ¥ TPAHCIOPTa» MyTeM 3JIEKTPOHHOTO
IOKyMEHTO000pOTa.

2.1.8.  DJleKTpOHHaf MOANHChL — HUHPOPMAIUS B SIIEKTPOHHOH (opme, KOoTOpas
NpHCOEJHHEeHa K JApyrod HH(OpManmuu B 31IeKTpPOHHOH ¢Gopme (HMOAMHUCHIBAEMOMH
MH(QOPMAIIHH) MITH WHEIM 00pa3oM CBs3aHa ¢ Takoi WHbOpPMAIHei 1 KOTopas HCIONB3YeTCst
JUIS OTIPENENIEHH Sl THLIA, MOAMUCHIBAIOLIET0 HH(OPMAIIHIO

2.1.9. DJeKTpPOHHBIH J0OKYMEHT — IOKYMEHT, CO3JaHHBIHA B aBTOMaTH3UPOBAHHOM
HH(OPMaLMOHHOIT CHCTEME, C TIOMOIIBIO CPEICTB KOMIIBIOTEPHOM TEXHHKH, KOTOPBIH MOXKET
OBITE  TOATHCAH WCKIIOYHTENEHO COOTBETCTBYIOMIEH 3JEKTPOHHOW TMOIHCHIO, 0e€3
noyOnupoBaHus Ha OyMa)KHOM HOCHTEIE.

3. IMopnzgoxk nepexona Ha KaAPOBBIii 3J1eKTPOHHBIH 10KYMEHT0000POT

3.1. Ilepexon na  B3aumozedcTBue — OI'AIIOY  «llleGexMHCKMH  TEXHHKYM
NPOMBIIITICHHOCTIT M TPAaHCIOpPTa» M €ro pabOTHUKOB IIyTEM SJIEKTPOHHOTO KaIpOBOTO
TOKYMEHTO000pOTa OCYIIECTBIAETCS TOIBKO MPH HAIUYHH COTTIacHs paboOTHHKA.

3.2. VBenomieHue pabOTHMKOB O MEPEXOAe Ha B3aMMOJECHCTBHE dYepe3 3JIEKTPOHHBIH
JIOKyMEHTO000poT ocyulecTBiseTcs oTBeTcTBeHHBIM juioM OIAIIOY  «llleGexnuHCKuii
TEXHHKYM TIPOMBIIIJICHHOCTH W TpaHCHOpTa» JHOO TIEPCOHAIBHO, IIOA TIIOAIHUCH,
TIOCPEACTBOM BpPYUEH s COOTBETCTBYIOLIETO YBEAOMIIEHHUS, JIMOO MOCPEICTBOM HATpaBICHHUS
yBeIOMIIEHHs B OPME JIEKTPOHHOTO HOKyMeHTa, moanucasHoro YKIII paboronmarens.

3.3. Pabotauk OI'AIIOY «llleGekUHCKHUH TEXHUKYyM MPOMBIIUICHHOCTH ¥ TPAHCIIOPTa»
HampaBJisgeT cornacue Ha ocymiectBierne JKJIO B Teuenue 10 xaneHIapHBIX OHEH C ATl
NOIY4YEHHUS UM YBEAOMIICHHUS.

B cnyuae ne npenocraBnenus pabotaukom OT'AIIOY «IlleOeKHHCKHI TEXHUKYM
NPOMBIIIJIEHHOCTII 11 TPAHCIIOPTa» COrflacHs Ha B3auMoAeHCTBHE ¢ paboTonareneM
MOCPECTBOM DJICKTPOHHONO JOKYMEHTO000poTa, pabOTHUK CUMTACTCS OTKA3aBIIUMCSI OT



Takoro 3aumozeiictsus. [Ipu 3ToM paGOTHHK BIIpaBe MaTh COIJIacHe Ha B3aUMOCHCTBHE C
OT'AIIOY  «llleGeknHCKMH  TEXHHKYM TIPOMBIIIJICHHOCTH W TPAHCIOPTa» MyTEM
MEKTPOHHOTO J0KYMEHTOOBOPOTA B MOCIENYIOIEM.

3.4. Cornacne Ha B3aUMOZACHCTBHE C paboTojaTesieM IIOCPEACTBOM 3JIEKTPOHHOIO
JOKyMEHTOOGOpoTa He TpeOyeTcs OT JiMl, KOTOpbIE MPUHATHL (MPHHHMAKOTCS) HA paboTy
nocie 31 mexadps 2021 roma W y KOTOpBIX MO cocTosHHIO Ha 31 mexabpst 2021 ronma
OTCYTCTBYET TPYLOBOH CTaXK.

3.5. OTAIIOY  «lllcOexHHCKMHA  TEXHHKYM I[POMBIIUICHHOCTH W  TPAHCIOPTa»
OCyLIECTBIsIET HMH(OPMHUPOBAHUE JMIA, NPUHUMAEMOTO Ha pPaboTy, 00 OCYIIECTBICHUU
OKIO. IIpu 3TOM U110, UMEFOIIIEe TI0 COCTOSHHIO Ha 31 neka6p§1 2021 roma TpyZOBOI CTaxX,
npy IpuemMe Ha paboTy K paboTomaTenro, KOTOPBIM OCYIIECTBISET SJIEKTPOHHBIH
JOKYMEHTO000pOT 1100 MPHHSAN PELIEHHE O BBEACHHH JJIEKTPOHHOTO JOKYMEHTO0O0pOTa,
BIIPaBE JaTh COrJlacHe Ha B3aMMOZEHCTBHE ¢ paboTomaTeneM IOCPEeICTBOM 3JIEKTPOHHOTO
IOKyMEHTO000pOTa

3.6. Pabotosarens 0e3B03ME3NHO MNpPEenOCTaBisieT pabOTHHUKAM, KOTOpbIE HE JaiH
cormacuss  Ha  B3auMozAeHCTBME ¢  paboTomareneM  IOCPEACTBOM  3JEKTPOHHOTO
JOKYMEHTO000pOTa, [JOKYMEHTBI, CBSI3aHHbIE C UX pabOTO# y Hero, Ha OyMaXKHOM HOCHTEIE,
3aBEpEHHBIE HAUIEKALIMM 00pa3oM.

3.7. Apmunuctpatop OKJIO mocne ucTedeHHMs Cpoka Ha MPELOCTAaBICHHE COTTIACHH
paboTHHKOB QopmupyeT U yrBepxknaer y pykoBomutenss OLATIOY «llleGexuHCcKuUit
TEXHMKYM  [POMBILIJIEHHOCTH M TpaHcmopray cmucok  paboraukoB  OTATIOY
«IIIebGexnHCKHIT TEeXHHKYM MTPOMBIIUIEHHOCTH ¥ TPAHCIOPTa» , KOTOPBIE NNl COTJIacHe Ha
B3aumogeicteue ¢ OAIIOY «llleGeKkuHCKUI TEXHUKYM IIPOMBILIUIEHHOCTH U TPAHCIIOPTa
nyreM OKJIO, mnpm HeoOXOOMMOCTH  OCYIICCTBJISIET IIOANHCAaHWE YYaCTHHUKAMHU
3IIEKTPOHHOI0 JOKYMEHTO000pOTa AONOIHUTEIBHOTO COTTIalIeH s K TPYJOBOMY JIOTOBODY.

3.8. Ilopsnox cozjanns JIngHoro kaOwHeTa pabOTHHKA, (OPMHPOBAHWS W TIOMMTHCAHMS
3JIEKTPOHHBIX JOKYMEHTOB ycTaHaBiuBaroTcs B [Ipunoxenun Ne2 k Hacrosmemy [lopanky.

4. TTopsiaok BegeHus1 3JIEKTPOHHOIO I0KYMEHT0000poTA

4.1. OKJ1IO B OI'AIIOY «llleOGekMHCKMH TEXHUKYM IPOMBIIUIEHHOCTH M TPAHCIOPTa
OCYIIECTBIISIETCSl 5 OTHOMWCHUM JOKYMEHTOB M KaTeropHi paOOTHHKOB, NMEPEYHH KOTOPBIX
ycraHoBieHbl B [IpinoxcHun Nel k Hactosmemy Ilopsnky u Ilpukasom Ne 357 ot
06.09.2023 roma 0 BBEOEHMHM OJNEKTPOHHOrO JOKymeHToobGopora B OTAIIOY
«l1le6eknHCKHI TeXHHKYM IPOMBIIIIEHHOCTH U TPAHCIIOPTA.

4.2. OcymiecTBIIeHAC KO IIPOUCXOOUT IIOCPEAICTBOM HCIIONIBE30BaHHUA
Nudopmarmonnoii cuctemsl 1 miathopmsl «Pabora B Poccumy.

4.3. loctyn padorHika B IHPOpMaLMOHHON CHCTEME NPOMCXOAUT ITyTeM aBTOPU3ALMH B
JIngnom kabunere llH(pOpPMAaMOHHONH CHCTEMBI ITyTeM BBOZA, YKA3aHHBIX IPH CO3MaHUH
JIuunoro xabmHera paGoTHHKa e-mail ¥ mapomo, OO IOCPENCTBOM BBOJA KOIa,
MOJIy4eHHOr0 padoTHHKOM vepe3 SMS/WhatsApp mo Homepy ero TenedoHa, yKazaHHOTO
NPy perucTpauuu B MIH(QpOpManuoHHO# cucTeme.

4.4. Joctyn « Mudopmanuonunoit cucreme or umenun OLAIIOY «llleGeknHCKUiA
TEXHUKYM TPOMBIIIJICHHOCTH ¥ TPaHCIOPTa» HMEIOT: PYKOBOIMTENb OT'AIIOY



«lllebexnHCKUI TEXHHKYM NPOMBINUIEHHOCTH U TpaHcmopTa», AmMunuctparop OKJIO, a
TAKKE WHBIE JIMLA, yCTAaHOBIEHHBIE OTAEeNbHBIM npuKazoM OIAIIOY «llleGexuHCKUI
TEXHHKYM - [IPOMbILLJICHHOCTH W TPAHCIOPTa». YKA3aHHBIE B HACTOSIIEM MYHKTE JHLA
o0najaoT mpasoM 0cTyna K cBeaeHusM o pabotaukax OTAIIOY  «IlleGexuHckuii
TEXHUKYM IIPOMBILUUICHHOCTH W TpaHcnopTay u k nokymeHntam OI'ATIOY «llleGexuHckuii
TEXHUKYM MTPOMBILIIIEHHOCTH W TPAHCTIOPTay.

Jns ykasaHHBIX B HacToslleM IyHKTe Jul AnMuHucTparopom DKJIO U3roTaBIMBarOTCS U
BBIZIAYOTCS CEPTH()MKATb! KIHOYEH JIEKTPOHHBIX TIOAMUCEH, B 3aBUCUMOCTH OT KATETOPHU HX
noctyna k OKJ[O. a Taike B 3aBUCHMOCTH OT KaTErOPHHU MOAMUCHIBAEMbIX HMH JOKYMCHTOB.

4.5. IlognuceniBaTe  KaJpoBBIE  3JIEKTPOHHBIE JOKyMEeHTEI oT uMmeHH OIATIOY
«lllebexknHCcKuil TeXHUKYM NPOMBILUIEHHOCTH U TPAHCIIOPTa» BIPABE JIHIA, YCTAHOBJICHHBIE
B npukase OT'ATIOY «llleGeKHHCKUI TEXHUKYM MIPOMBILIIEHHOCTH ¥ TPAHCIIOPTAY.

4.6. Ilogmucanne crienyronmx mokymMeHToB oT uMeHn OIAIIOY  «llleGeKHHCKHA
TEXHHKYM TIPOMBIIUIEHHOCTH W TpaHcrnopra» ocymectsisiercs npu OKJO Tombko mpu
ucnonszoBanun Y KOIT:

- TPYZOBBIX AOTOBOPOB;

- IOTOBOPOB 0 MaTepHaIbHOH OTBETCTBEHHOCTH;

- YUEHHUYECKHX JIOTOBOPOB;

- JOTOBOPOB Ha 110Ny4YeHHe 00pa3oBaHus 0€3 OTpbIBA UM C OTPHIBOM OT pabOThI;

- IPHKa3a (pacrnopsKeHUsI) O IPUMEHEHHH JUCHUIIIMHAPHOIO B3bICKAHUS;

- yBeZOMI/IEHIH 00 HM3MEHEHHH OIpPEIESeHHbIX CTOPOHAMH YCIOBHI TPYIOBOrO
Iorosopa nocpeicTtBom HH(popMaHOHHON CHCTEMET,

- IPY BHCCCHWHM M3MEHEHHUH B BbILIEYKa3aHHBIE JOKYMEHTHI.

IIpn nommicannn wHBIX AOkyMeHTOB OI'AIIOY  «llleGekWHCKHA TEXHUKYM
MIPOMBIIIICHHOCTH M TpaHCIIopTay BIIpaBe ucnois3oBaTs Y KOII; YHOIII, mopsiaok mpoBepku
KOTOPOH OMpENeIIeTcsi COTJIalleHHeM CTOPOH TPYHOBOTO xoroBopa; YHOII, BeimaHHyO C
HCIIOJIB30BaHUEM HH(PPACTPYKTYpPHI 3JEKTPOHHOTO [IPAaBUTEIHCTBA.

ITpn moamcaHny 3JIEKTPOHHBIX JOKYMEHTOB ITOcpencTBoM Imatdopmer «PaboTa B
Poccum» paboromaresem Moryr wucmons3oBaThes: YKOII; VYHDII, BeimanHas
HCIIONB30BAHHEM HH(PACTPYKTYPHI 3IEKTPOHHOTO MIPABUTEIbCTBA.

4.7. IlognucaHye nepeuncineHHelX B M. 4.6 Ilono)eHuss JOKYMEHTOB OCYILECTBIISETCS
pabotHMKOM npi  Heronb3oBaHuu  YKOII; VHDII, mopsmok MpOBEpPKH  KOTOPOM
OTIpENE/IACTCS  COTJIALUCHHCM CTOPOH TpyHoBoro fmoroBopa; YHOIII, BeimaHHOH
HCIIOJIB30BaHUEM HH(PACTPYKTYPHI JIEKTPOHHOTO [TPABUTEILCTBA.

Ilpu moaniicaHni MHBIX NOKYMEHTOB pabOTHMK BIIpaBe TaKke HCIoJb30BaTh [1DI1 B
cllygae, €CIIM COIJlalUcHHEM CTOPOH TPYAOBOIO [JOTOBOpPAa YCTAHOBJIEHBI IpaBHIIa
ONMpEJENIeH|s Jiila, [OANKCHIBAIOLIET0 3JEKTPOHHBIH JOKYMEHT, IO €ro IpoCTOH
3JEKTPOHHON NOANMCH M TpeOOBaHMA K COOMIONCHHMIO KOH(QHIEHIHMAIBHOCTH KJI0Ya TaKOH
nomnucd. [lpm noanucaHHM 9SNEKTPOHHBIX JOKYMEHTOB pabOTHHKOM HIIH JIHIIOM,
IOCTyIIaloIIUM Ha paboTy, mocpeAacTBoM Iuiathopmel «Pabora B Poccum» Moryt
ucnonb3oBathcs:  YKOIL, VHOII, BblmanHas ¢ HCIONB30BaHHEM HHQPPACTPYKTYPbI
3JEKTPOHHOro npasutenbcTBa; [IOII, KI04 KOTOpPOH MOMYYeH MpU JIMYHOW SBKE B
COOTBETCTBMHM C YyCTaHOBJEHHBIMH IlpaBuTensctBoMm Poccuiickoit ®exepauuu mpaBuiIaMu



HCIIONIE30BaHMs [IPOCTOM 3JIEKTPOHHOM HOANMCH Ipu OOpalieHWH 3a IOJy4eHHEM
rOCYIapCTBEHHBIX W MyHHIIMIAABHEIX YCIYT B 3JIEKTPOHHON (opMe.

4.8. PaboTHMK MM JHLIO, TOCTYIAIOIIEE Ha paboTy, OCYIIECTBIISIONINE B3aUMOICHCTBHE C
paboTonarenemM MOCPEACTBOM 3JIEKTPOHHOTO IOKYMEHTOOOOpOTa, BIIpaBE HANpPAaBJIATH B
agpec paboTOAATCAs 3AABNEHMS, YBEOOMJIEHHS M COOOLIEHHS, KOTOPbIE MPEdyCMOTPEHSI
TPYHOBBIM 3aKOHOIATE. 1,CTEOM H B OTHOMIEHHH KOTOPBIX OCYIIECTBIISIETCS 3JIEKTPOHHBIH
JOKyMeHT0000poT Hii)opMallMOHHON CHCTEMBL.

3agBJICHMS, YBCIOMICHHS M COOOLICHUS, HANpaBJICHHbIE PA0OTHUKOM WIIH JIHLIOM,
NOCTYIAIMM Ha padoTy, crioco6aMH, B COOTBETCTBHH C IOJIOXKEHHSIMU HACTOAIIETO IYHKTA
CUMTAIOTCsA TIOJydYEHHBIMHM paboTojaTeneM Ha clemymoumi pabouuil meHe mocie HuX
HAINPaBICHUS.

4.9. 3asBneHile O BblAaue IOKYMEHTOB, CBSA3aHHBIX C pabOTOM, MM KX 3aBEPEHHBIX
HajuiexamuM odpaszom konui (cT. 62 TK P®) paGoTHMK MOXET [0JaTh B MHUCHMEHHOU
dbopme, mmbo HaripaBuTe uepe3 MHdopmanmonnyo cucremy. Ilpu momgade pabOTHHKOM
ykasaHHoro 3asBieHusa OILAIIOY «llleOeKMHCKHA TEXHHUKYM IPOMBIIIICHHOCTH H
TpaHCIIopTa» 0e3B03ME3JHO MpEeNOCTaBIieT PaOOTHUKY HE II03[JHEE YeM B TeueHue 3 (Tpex)
paboumx AHEH cO OHs ero Mojayd Takue JOKYMEHTHI WIIH HMX 3aBEpPEHHbBIE HaUIC)KAIIUM
obpazom kommMM Ha OyMaXHOM HOCHTeNe Ju0O0, €CM B OTHOWIEHWH 3THX IOKYMEHTOB
OCYWIECTBIAETCH  2J1CKTPOHHBIM  NOKYMEHTOOOOPOT, TaKWE 3JEKTPOHHBIE JOKYMEHTHI
Cr1oco0oM, yKaziaHHbIM B 3asBIEHUU pabOTHHKA:

49.1. B (Jopme KOMHH D3IEKTPOHHOTO MAOKYMEHTAa Ha OyMaXHOM HOCHTEJE,
3aBEPEHHOW HaAIeKALLITM 00pazom;

49.2. B (hopme 31EKTPOHHOIO JOKYMEHTa, B TOM YHCJIE IIyTE€M €ro pasMelieHHs Ha
€IMHOM IIOpPTAJIC MOCYapPCTBEHHBIX W MyHHIHIAIBHBIX YCIYT B CIydae B3aUMOJICHCTBHS B
LEJIIX OCYIIECTBIICHIISI HIEKTPOHHOTO JOKyMeHToobopoTa MH(pOpMamuoHHOW CHCTEMBI C
EIMHBIM TTOPTAJION 'OCYIAaPCTBEHHBIX M MYHWLIHTMAIBHBIX YCIYT JIMOO B THYHOM KaOWHETE
paboTHHKa Ha LH(poBOil mnatdpopme «Pabora B Poccum» mpu yCIIOBHM €€ HCIIOIb30BAHUA
OI'AIIOY  «llleOexkHHCKHI TEXHMKYM IPOMBIIIICHHOCTH M TpPaHCIOPTa» B MLENAX
OCYILECTBIIEHHS 3JIEKTPOHHOI0 JOKYMEHTO000pOTA.

4.10.  Ilo 3asBneHHI0 paboTHHKA paboTomaTens 0OecIednBaeT JOCTYI paboTHHKA K
JOKYMEHTaM, TMOIANWCAaHHBIM  NPOCTOW  3JEKTPOHHOM  IOAUHMCHIO  pabOTHHMKAa B
HH(pOpMaLHOHHOIT crcTeMe paboTogaTens, MyTeM HalpaBlICHHUS SJIEKTPOHHOTO JOKYMEHTA B
JTUYHBIA KaOuHeT paboTHHKA (IPH HaIMYMH) Ha CGOHHOM MOpTale TOCYNapCTBEHHBIX U
MYHHUHMIANBHBIN YC1yr B mopszake, npenycmorpeHHoM IIpaButensctBom Poccuiickoit
Denepanyi.

3. Cpoxn noanucanusa paboTHUKAMH
3JICKTPOHHBIX JOKYMEHTOB H 03HAKOMJIEHHS ¢ HUMH

5.1. lokymeHT, B OTHOWEHHH KOToporo ocymecTrisercs OK/IO U KOTOpPBIH MOMICHKHUT
NOANUCAHHIO CO CTOPOHbl pabOTHHKA, TIOAMKCHIBACTCS IIOCIAEIHHM He mo3gHee 12
(oBenaguaTH) padouMX 4YAacCOB C MOMEHTA IMOJIYYCHHUS YBEIOMIIEHHS O HAaIllpaBICHUH
OT'AIIOY  «llle6exMHCKHI TEXHHUKYM NPOMBIIUICHHOCTH M TPaHCIOPTay» JOKyMmeHTa. B
cllyyae HeCOoIIacus ¢ MOJIMCaHNEM NOKYMEHTa WM JK€ ero cofiepkanneM, PaboTHHK BIpaBe



copmupoBaTh 1 Hanpasuth yepe3 Mudopmarmonnyio cucremy OTAIIOY «llleGexunckuit
TEXHUKYM TPOMBIIUIEHHOCTH M TPaHCIIOPTa» YBENOMJIEHHE 00 OTKa3e OT IIOAIHCAHHS C
yKa3aHHEM IPHUNHbl OTKa3a OT OJNHCAHHS JOKYMEHTA.

5.2. PaGoTHuK, xkoTopbii  monmyunn 0T OIlAIIOY  «llleGeKHHCKHUH  TEXHUKYM
IPOMBIIUIEHHOCTH U TPAHCIOPTa» I O3HAKOMJIEHHS JOKYMEHT, B OTHOLIEHHH KOTOPOIO
ocymectisiercs JKJIO, nampaBnseT MoATBEpXkIeHHE 00 O3HAKOMIICHWH C JOKYMEHTOM B
Teyenue 12 (aBeHaauaTi) pabodMX YacOB C MOMEHTa IIONIyYEHHS YBEOOMIICHHS O
Hanpasnenun Ol ALIOY  «lJeOexHMHCKHI TEXHMKYM IPOMBILIJICHHOCTH M TPAHCIOPTAa»
JOKYMEHTa.

6. HNudopmannonHas 6e30MacHOCTb

6.1. MadopmatroHnas 6e301acHOCTh IIpH OCYIIECTBJICHUH 3JIEKTPOHHOTO
nokymenTtoobopora B OFATIOY  «llleGexwHCKHH TEXHWKYM TIPOMBIIUIEHHOCTH U
TPaHCIIOPTa»  O0ECIEUMBACTCd  KOMIUIEKCOM  TEXHHYECKHX W OpPraHM3allMOHHBIX
MEPOIPUATHH.

6.2. K TexHu4eCKUM MEPONMPUSITHIM OTHOCSATCS:

6.2.1.  Opranusanus W WCIHOJIB30BaHHE CPEICTB 3aMHUTHI WHOOPMAIMH B TOJIHOM
06BéMe X (HYHKLMOHAIBHBIX BO3MOXKHOCTEH;

6.2.2. OOecneuenne LHETOCTHOCTH 00pabaThIBAEMBIX JaHHBIX;

6.2.3.  O0ccrieueriie aHTUBHPYCHOM 3aIUThl HH(POPMALIHH.

6.3. K oprauiraunoHbM MEPOTTPUSTHSIM OTHOCSTCS:

6.3.1. KouTposnb  BbINOJHEHHMS  TpeOOBaHMM  HOPMATHBHBIX  JOKYMEHTOB,
perIaMEHTUPYIOIX 00CCIIcdeHUe 3aUThl HHPOPMALIUH;

6.3.2.  OmpezaesncHie  DOMDKHOCTHBIX — JIMI] —  YY9aCTHHKOB  3JIEKTPOHHOTO
JIOKYMEHTOOO0pOoTa 1 OpraHu3aTopa JIEKTPOHHOTO JOKYMEHTO000pOTa, OTBETCTBEHHBIX 3a
obecnieyeHue UH(OpMaLIMOHHOH OE30IIaCHOCTH;

6.3.3.  YcraHoBricHHS opsaaka OOHOBJIEHHS aHTHBUPYCHBIX 0a3;

6.3.4.  YcraHOBJEHHE NOpPsAAKa MPOBENCHHUS PEMOHTHO-BOCCTAHOBHTENBHBIX paboT
IIPOrPaMMHO-TEXHUYIECKHX CPEICTB;

6.4. ®enepansubli 3axoH Ne 152-D3 ot 27 uronst 2006 roxa «O NepCOHANBHBIX JAHHBIX)
yCTaHaBIMBAeT TPeOOBAHUSA K ONEPATOPY MEPCOHATBHBIX AaHHBIX W ero WH(GOpMAaIMOHHBIM
cucreMaM. TpebGoBaHms K WHGOPMAIIMOHHBIM CHCTEMaM, COJCpPIKAIIUM IIEepCOHATBHEIC
JaHHBIE, YKa3aHbl B 10KyMeHThl, yTBepxa€HHOM [loctanosnenuem IlpaBurenscrea PO ot 1
Hos6pa 2012 roa Ne 1119 «O6 yrBepxkaeHuu TpeOGOBaHHUI K 3aLUTE NEPCOHANBHBIX JaHHBIX
IpH uX 06paboTie B 1THOPMAIIHOHHBIX CHCTEMaX MEPCOHAIBHBIX JaHHBIX).

6.5. HomxHoctubie nnua OTATIOY  «llleGexHHCKHIT TEXHHKYM MPOMBINUIEHHOCTH U
TPaHCIIOPTa», OTBETCTBEHHbIE 3a obecrieueHHe Oe30MacHOCTH MEPCOHAIBHBIX AaHHBIX,
JOOJIDKHBI 00nafaTh COOTBETCTBYIONIEH KBanuuKarped, I[I03TOMY IIPH OINpEeIeHUH
TpeOOBaHHil K /[aHHLIM pabOTHHKaM HY)XHO OpHEHTHpoBaThca Ha IlocTaHOBIEHME
ITpaBurensctBa P No 1119, TTpukaz ®CTIK Poccun ot 18 despans 2013 romga Ne 21 «O6
yrBepokaeHun CocTaBa M COAEPXKAHMS OPraHM3AlMOHHBIX M TEXHHYECKHMX MEp II0
obecniedeHMI0  (€30MACHOCTH  MHEPCOHANbHBIX  JAHHBIX OpH  HMX = 00paboTke B
HHOOPMAMOHHBIX CHCTEMaX ITePCOHATBHBIX TaHHBIXY.



7. Nucrpykrax paboTHHKOB
o B3aumoneiicteuio ¢ OI'AIIOY «lllefekuHcKHIl TEXHUKYM NPOMBILILIEHHOCTH U
TpaHcnopTa» B pamkax JKJ1O

7.1. AnmunuctpaTtop KO no momenta BBenenus DKJIO ocymiecTBiseT pa3bsiCHEHHE
paboTHHMKaM crnenyroumell wHGopManuu 1o B3auMoneicTBuio ¢ OTAIIOY «lllebexuHCKMA
TEXHHKYM IIPOMBILIJICHHOCTH U TpaHcnopTay B pamkax DKIO:

7.1.1.  npuHuunst B3aumoaenctaus npu DKJ0;

7.1.2.  ocodenHocTH paboTel MH)OPMAUOHHON CHCTEMEI;
7.1.3.  cpOKH NoANKMCaHUs JOKYMEHTOB;
7.1.4.  uHble BOnpock! B3aumoaeicTBus B pamkax DKO.
7.2. llepuoanunocTs M rpaduk  [OpOBedEHHs  HHCTPYKTaXeH,  KacaroIuXcCs

B3aumonericteus npu DKJO, onpenensiercs npukazom OIAIIOY «llleGeKHHCKHI TEXHHUKYM
MPOMBILIUIEHHOCTH ¥ TPAHCIOPTay.

8. XpaHeHue 3JIeKTPOHHBIX TOKYMEHTOB.

8.1. Bce anekrtponHble kanpoBbie nokymeHTBl OLAIIOY «llleGeKMHCKHI TEXHUKYM
MPOMBIIIEHHOCTH M TPAHCIOPTa» [JOJDKHBI XPaHUTHCSI B TOM ke ¢opmare, B KOTOPOM OHHU
Opu1H cHOPMUPOBAHbI, OTIPABIIEHBI U ITOJYYEHH.

8.2. Cpok XpaHeHus 37eKTPOHHBIX KaapoBbix HokyMeHTOB OLATIOV «IllebexuncKmit
TEXHHUKYM IPOMBILICHHOCTH W TPAHCIOPTa» B 3JEKTPOHHOM BHAE COOTBETCTBYET CPOKY
XpaHeHHWs HX OyMa/KHbLIX aHAJIOroB. DTH CPOKM yCTaHOBNEHBI [lpukazom (emepaabHOTo
apxuBHOro arcutcTBa OT 20 gmexabps 2019 roma Ne 236 «O6 yrBepxaeHuu Ilepeuns
TWNOBBIX  yNpaBIEHUCCKUX  apXMBHBIX  JTOKYMEHTOB, 00pasylomMxcs B  IpoLecce
JCATEIBHOCTH TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIpAaBICHHUS H
OpraHM3allHii, ¢ yKa3aHHEM CPOKOB HX XpaHEHWs», BHYTpeHHHMH nokyMmeHTamu O ATIOY
«lllebexnHCKMIT TeXHHKYM MPOMBILUICHHOCTH U TPAHCIIOPTay [HANMEHOBAHUE YUPEKICHHUS].
ITpu 3TOM CpOKIT XpaHEeHMS SEKTPOHHBIX JOKYMEHTOB, KaK M OYMa)HBIX, OTCYUTEIBAIOTCS C
1 aHuBaps ropa, cleiylOLIEro 3a TroJoM, B KOTOPOM JOKYMEHTHl OBUIM 3aKOHYEHBI
nenonpoussoAcTsoM (1.2 c¢r.21.1 ®dexpepanpHoro 3axoHa Ne 125-®3 «O6 apXUBHOM Jeje B
Poccuiickoit @eacpannn»).

8.3. XpaHeHHe 9MEeKTPOHHBIX KAIPOBEIX JOKYMEHTOB IOJDKHO  COTPOBOXIATHCS
XPaHEHHWEM COOTBETCTBYIOLLIErO IPOrpaMMHOro obecneueHus, MO3BOJIIONIET0 HMETh
BO3MOXKHOCTB pabOTBI ¢ YICKTPOHHBIMH JOKYMEHTAMH.

8.4. OTATIOY  «lllebekHHCKMH  TEXHHUKYM  IMPOMBILUIJIEHHOCTH M  TPaHCIOPTa»
OCYWIECTBJIAECT XPAHCHHE HIEKTPOHHBIX JOKYMEHTOB, CO3laHHBIX B MH(]opmanunoHHOM
CHCTEME, IIO 3aBEpLICHMIO [ENOIPOM3BOACTBA 10 HHM, Ha TEXHHYECKHUX YCTPOHCTBAX
Hudopmannonnoit cractemsr OTAIIOY  «llleGekHHCKHIT TEXHHKYM IPOMBIIIICHHOCTH H
TPaHCIIOPTa», NpPEeAHA3HAUYEHHBIX CIELHANbHO Ui XPAHEHHUS SJIEKTPOHHBIX TOKYMEHTOB
(cepBepel), B TeUeHHE CPOKOB, YCTAHOBJIEHHBIX 3aKOHOAAaTeNbCTBOM Poccuiickoit deneparmu
00 apXMBHOM JeJic.
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8.5. XpaHenie 93JIeKTPOHHBIX JOKYMEHTOB, CO3JaHHBIX C MCIIOJNIB30BAHHEM EIUHON
undposoi maarhopmsl «Pabora B Poccumy, ocyiiecTBisercs onepaTropoM TaKOH CHCTEMBI, B
TEYEHHWE CPOKOB, YCTAHOBIEHHBIX 3aKoHOmaTenbcTBOM Poccuiickoi depepauun 00
ApXHBHOM JIEJIC.

9. Cayuau opopmienus kagpoBbix 1okyMeHTOB B OI'ATIOY «Ille6exnuckuii
TeXHUKYM NPOMBIIIJIEHHOCTH U TPAHCIOPTa» Ha 6yMa’KHOM HOCHTeJIe

91.B  cayuyae  karacTpodbl  HOPUPOAHOTO = WIM  TEXHOIEHHOIO  Xapakrepa,
MIPOM3BOJCTBEHHOI aBaApHI, HECUACTHOTO CIyyas Ha IPOHM3BOJCTBE, MOKapa, HAaBOJHEHMWS,
3EMIIETPACEHHA, OMNUACMHM MM O3MU300TMM M B JIIOOBIX MCKIIOYMTENBHBIX ClIydasx,
CTaBALIMX IO YrpO3y KM3Hb MJIM HOPMAJIbHbBIE )KH3HEHHBIE YCIIOBUS BCETO HACEIEHHUS HIIH
€ro 4acTH, padoTomare!b 1 pabOTHHK, HE OCYIICCTRIIAIONINE B3aUMOIEHCTBHE TOCPEICTBOM
BNIEKTPOHHOTO /[UKYMEITO000pOTa, BIpPaBe B COOTBETCTBHH C JIOKAIBHBIM HOPMAaTHBHBIM
aKTOM, INPHHMMAacMblM C yYETOM MHEHMs BBIOODHOTO OpraHa INEPBUYHOM Npo(dCOI3HON
OprasusalyM B nopsaake, ycraHoBieHHOM cratheil 372 TK PO mist npHHATHS JOKaIbHBIX
HOPMaTHBHbBIX aKTOB. BPEMEHHO OOMEHHBAThCs JOKYMEHTaMH, B TOM 4HCIE€ JOKYMEHTaMH,
CBA3aHHBEIMH C paboToM, B (opMe 3IIEKTPOHHOTO MOKYMEHTa WIIHM 3JeKTPOHHOro obpasa
JNOKYMEHTa (IOKyMeHTa Ha OyMa)KHOM HOCHTeElE, IPeoOpa3oBaHHOTO B 3JIEKTPOHHYIO opMy
IyTEM CKaHMPOBAHMA WM (oTorpadUpoBaHMUs C COXPAHEHHEM €ro peKBU3UTOB) C
NOCJIEAYOWIMM MPEACTABIEHHEM COOTBETCTBYIOUIHX JOKYMEHTOB Ha OyMaXkHOM HOCHTETIE.

9.2. B cimyuae mpuoCTaHOBIEHHUS NeATeNbHOCTH MH(OPMaWOHHOH CHCTEMBI MTOJTHOCTBIO
WM 9aCTHYHO, Haauuns c6os B ee paboTe, BOSHUKHOBEHHUS 0OCTOSATENBCTB HENPEOI0IUMOM
cunbl (opc-Makop) YIOTHOMOYEHHbIE paOOTHHKHM Ha OCHOBaHHMM IpPHKa3a PYKOBOIUTEINS
OTAIIOVY «IlleOcKkHHCKITH TEXHHKYM MPOMBIIIIEHHOCTH H TPAHCIIOPTay BIpaBe 0(hOpMILITh
KaZpOBBIE MOKYMCHTHI Ha OyMaXXKHOM HOCHTEIE.

10. HNudopvmupoBanne KOMHCCHHU N0 TPYAOBBIM CIIOpaM, B3aUMoO/IelicTBHE €
npodCcor03HbLIMU OPraHU3aALUAMHU

10.1. PaboTHukn [oTnena kampoB, kaapoBoi ciyxObei]  OLAIIOY «llleGexuHckuii
TEXHHKYM TIPOMBIIICHHOCTH M TPAHCIIOPTa» 00ecledrBaloT MOCTOSTHHOE HH(OPMUpPOBaHHE
KOMMCCHH TI0 TPYIOBBIM cropaM, a Taxke npodcoro3a OTATIOY «llleGeknHCKHI TEXHUKYM
IPOMBIILJIEHHOCTH W TpaHcHopTa» o KagpoBelx u3MeHeHusix B OUAIIOY «llleGexkuHckuii
TEXHHKYM IIPOMbILIIIEHHOCTH U TPAHCIIOPTay IIyTEM MUCBMEHHOTO YBEIOMIICHHS.

Llenpio yxazaHHOTO HMH(MOPMHPOBAHUS SBJAETCS IIOBBILICHHE KadecTBa PabOTHI U
aKTUBHOCTH  mpodcoto3Hoi  opranmsammu  OTAIIOY  «llleGeKHHCKHIA  TEeXHHKYM
MPOMBIIIJIEHHOCTII M TPAHCIIOPTa» 110 BONPOCAM 3aIUTHI IPaB paOOTHUKOB Ha O€30MacHbIN

TpyZA, (GOPMHPOBAHMsL NOJIHTUKM HETEPIMMOCTH PAabOTHUKOB K (hakTaM HapyIIeHHs HOPM
TPYZOBOTO TIPaBa.



11. ITpusoxenue k HacTosiuemy IoJiokeHHIO

11.1. Mpunoxenne Nel: [NepedeHb JOKYMEHTOB W KAaTeropuil pabOTHHUKOB, B OTHOIIEHHH
koTopblx B OUAIIOY  «IllebexnHCKHil TEXHHKYM [IPOMBIIIJIEHHOCTH W TPaHCIIOPTa»
YCTaHOBJIEH KaPOBblil 37IEKTPOHHBIH JOKYMEHTOO00POT;

11.2. Ilpunoxenne Ne2: Ilopsmok cosmamms JImuHoro kabwHera pabOTHHKA,
(opMMpPOBaHUs U MOANKMCAHUS INEKTPOHHBIX TOKYMEHTOB.



ITpuitoxkeriie Nel k [TonoxkeHH0 0 3IEKTPOHHOM KaIpOBOM JIOKYMEHTO000pOTeE

INEPEYEHb
JOKYMEHTOB H KaTeropuii palOTHHKOB, B OTHOLIIEHHH KOTOPbIX
B OT'AIIOY «llle6exnuckuii TEXHUKYM NPOMBIIIJIEHHOCTH H TPAHCIOPTA» YCTAHOBJIEH
)/ 1€KTPOHHBIA KaIPOBbIH JOKYMEHT0000pOT

B OT'AIIOY «lllecOekHHCKHI TEXHUKYM TMPOMBILIJICHHOCTH M TpaHCIopTay (majaee —
padoronaTe/nb) yTBEPKACHBI CIEAYIOIINE IEPEYHH JOKYMEHTOB U KaTeropuii pabOTHHKOB, B
orHomeHHH KOTOpeIX B OTAIIOY «llleGekWHCKHI TEXHUKYM IPOMBIIUIEHHOCTH H
TPaHCIIOPTa» YCTAHOBJEH 3JIEKTPOHHBIM KaJpOBBI IOKYMEHTOOOOPOT Ha OCHOBAHHH
npukasza Ne 357 or 06.09.2023 rogma B OTAIIOY «IlIeOeKHHCKHI TEXHHKYM
TIPOMBIIIJICHHOCTI! K TPaHCIIOpTay.

1. Ilepeuens kaTeropuii paboTHHKOB, B OTHOIIEHHH KOTOpEIX B OT'ATIOY
«IIIeGexHCKILH TEXHUKYM IIPOMBIIUICHHOCTH U TPAHCIIOPTa» yCTAHOBJICH
3JIEKTPOHHbIIi KaPOBBIH JOKYMEHTOO00POT

Ne HaumenoBanue xareropuu paboTHHKOB,
KOTOPbI€ OCYIIECTBIISIIOT B3auMoeiicTBre B pamkax K0

1 PYKOBOJIUTENH

2 aIMUHUCTPATHUBHBIA ammnapar

3 [IpernoaBaTeinn

- Ielaroruueckuil nepcoxail

5 yueOHO-BCIIOMOTaTEIbHBIH NEPCOHA

6 00CNyKMBAIOLIMHA NEPCOHAN U TEXHUYECKUE HCIIOTHUTENN

2. IlepeueHb TOKYMCHTOB, B OTHOIIEHHH KOTOPEIX B OT'ATIOY «IlleGeknHCKHH
TEXHHKYM MPOMBIIIIEHHOCTH U TPAHCIIOPTa» yCTAHOBJIEH 3JIEKTPOHHBIN KaJpPOBEIH
JOKYMEHTO000pOT

Ne Hanmenosanne 10xyMeHTOB, B oTHOIEHHH KOTOPEIX B OI'ATIOY «IllebGexnHCKui
TEXHMKYM [POMBIILIJIECHHOCTH X TPAHCIIOPTa» YCTAHOBIIEH 3JIEKTPOHHBIN
KaJIpOBBIH TOKYMEHTO000POT




TpynoBbic 40rOBOPbI

Yuennueckne IIOTOBOPEBI

ﬂOHOJ‘[ HHUTEJIbHBIC COTJIAIICHHWS K TPYOAOBBIM HOTOBOpaM

ITpyKkasbl 110 JIM4YHOMY COCTaBY, 328 HCKJIIOYEHHEM IIPUKA30B O PACTOPIKEHUH
TPYIOBbIX AOIOBOPOB




IMpunoxxenne Ne2 k ITonoxkeHHIO 0 KaJ[poOBOM SIIEKTPOHHOM JOKYMEHTO000pOTeE

MNOPAAOK
co3naHus JInyHoro kabuHera padOTHHKA,
(popMHUPOBAHMSA M NMOANHCAHUS 3JIeKTPOHHBIX A0OKYMEHTOB
AJIsl KaJPOBOI0 3JIEKTPOHHOI0 JOKYMeHT0000poTa

OT'ATIOY «IcOeknHCKMH TEXHHKYM TNPOMBILIIICHHOCTH M TPaHCIOPTay (majiee —
pabdoToaarenn) yTBepKAEH CIEAYIOLUIMH NOPANOK co3nanust JInaHoro kabuHera pabOTHHKA,
(GopMHpOBaHHs 1 TOAMHCAHHUS SIEKTPOHHBIX IOKYMEHTOB IJisi KaIpOBOTO 3JIEKTPOHHOTO
JOKyMEHToO0OOpoTa:

1. Cosnanue Ju4HOro KabuHera padorHuka B MndopmanuoHHoii cucreme

1.1. OTAIIOY  «llleGexMHCKUH  TEXHHKYM INPOMBILUICHHOCTH W  TPAHCIOPTay
PErucTpupyer padoTHHKA, KOTOPBIM OBUIO [JaHO CcOIJIacHe Ha B3aUMOJCICTBHE C
paboTojaTtenem tepe3 ICKTPOHHBIH KaApoBbId A0KymeHTO0OopoT, B MubopmaunonHoii
CHCTEME.

1.2. JIna nHauaina ucnosnb3oBanus UudopmaunonHoW cucremoit pabornukom OTATIOY
«lllebexkuHCcKkull  TeXHHKYM IPOMBIIUIEHHOCTH M  TPAHCIOOPTa»  HANpaBsieT eMmy
NpUriamesye OAHUM M3 AOCTYNHBIX B MH(pOopMauoHHOH cucteMe crnocoboM (IIMCbMOM Ha
JNEKTPOHHYIO TIouTy, SMS-coobimennem).

1.3. [Ipurnauieyre CONEPNKHUT CCBUIKY JUIi aBTOPH3ALMM M TOATBEPXKICHUS CBOEH
y4eTHoi# 3anucu (JInunoro xabunera) paborHuka B MH(pOpManOHHOH cucTeMe.

1.4. PaGoTHHK, TIpH IEpBHYHOM BXone B MH(OPMAIMOHHYIO CHCTeMY (pETHCTparins)
00s13aH TTOATBEPAINTL CBOIO YUETHYIO 3amuch B JIMIHOM KabWHeTe MyTeM BBOJA YETHIPEX
nociaeaHux mudp cpoero nacrnopra. Takke mpu mepBU4HOM Bxoze B MHGOpMalMOHHYIO
CHCTeMY pabOTHHK OCYIIECTBIIET O3HAKOMIIEHHE CO CICIYIOMHMH JOKYMEHTaMH
WudopmanuoHHOIT CHCTEMbI, O YeM MPOCTABISET OTMETKY B CIIENHAIbHOM HHTEPAKTHBHOM
mojge: ¢ coriaciemM  Ha  00pabOTKy — NEpCOHANBbHBIX  JaHHBIX,  TONHUTHKON
KOH(QHUACHLUHANLHOCTI, 110/1b30BAaTENbCKUM COTJIALUEHHUEM.

1.5.B  Jlmunom kabuHere paGOTHHUKY JOCTYIIEH TIpe[iaracMblii  (QyHKITMOHAT
MudopMamoHHOIT CHCTCMBI, B TOM YHCIC BO3MOXHOCTh BhIycka YHOII, moamucaHus
noxymeHToB ¢ OI'AIIOY «llleGexuHCKUII TEXHUKYM MPOMBIIUIEHHOCTH M TPAHCIOPTa», a
TaK)Ke UCTOPUS MOAMHCAHHBIX SJIEKTPOHHBIX TOKYMEHTOB.

1.6. Ing kaxzaoro pabOTHHMKa, MMOATBEPIAMBIIEMY CBOIO Y4YeTHYO 3amuch, misi OKJIO
OT'ATIOY  «llleGexnHeknii TeXHHMKYM MPOMBILUIEHHOCTH M TPAHCIOPTa» OCYILECTBISET
Bpityck YHOII ¢ nomoubto MHPOpMAMOHHOM CHCTEMBI IIPH YYaCTHH YIOCTOBEPSIEOLIETO
LIEHTpA.

1.7. PaGoTHHK TOAIHMCBIBaeT 3asBieHHe Ha BeITyck YHOII IlpocToif 37eKTpoHHOI
NIOJIMCHIO ITyTEM MOATBEPKAEHHUS Koaa no SMS.

1.8. IIpu Beimycke YHDII mnst paGorauka OLAIIOY  «IlleGeKMHCKMIA TEXHHUKYM
MPOMBIIIIEHHOCTH W TPAaHCIOPTa» OCYIUECTBIAET €ro HASHTH(HUKAIHIO (MOATBEPIKICHUE
JTUYHOCTH) Ha OCHOBAHHI ITOBEPEHHOCTH OT YHOCTOBEPSIOMIETO ILEHTpa W BBICTYIACT
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JOBEPEHHBIM JIHMIIOM 10 cMblcy DenepanbHoro 3akoHa "OO 3JeKTpPOHHON MOAMUCH" OT
06.04.2011 Ne63-d3.

1.9. Ins  mponosmkenust mpouenypsl Beimycka YHOII, paGOTHHMK MOATBEPXAAET MO
MOJYYEHHOM CCblilke (B MUCbME Ha 3NEKTPOHHYIO TMOYTy MM SMS cooGlieHneM Ha HOMep
Mob6uIbHOTO Tenedona) Boimyck YHDIL

1.10. st 3aBepierms npouenyps! Beimycka YHOII, a Takke BO3MOKHOCTH TIOAMHUCEIBATE
3JIEKTPOHHBIE NO0KymMenTsl B MH(popmaunonHOW cucteme, pabotHuk mnocpeactBom [13I1
NOATBEPXKIAAET BbITyLICHHBIN cepTudukar YHOIIL.

1.11. DnexTpoHHbIC ~ NOKYMEHTHl  (3asBicHHMe paboTHMKa Ha  Beimyck YHOII,
noxTsepxkaeHne ceptugukara YHIII n uHble TOKyMEHTHI/NeicTBus) s Beimycka YHOIT ¢
LETbI0 BENEHHMA DJEKTPOHHOrO JAOKyMeHToobopora B IH(popMalHOHHOH CHCTEME,
noanucanuele [lonb3oBarenem [IOII, npu3HarOTCS paBHO3HAYHBIMH [TOKYMEHTaM Ha
OyMaXKHBIX HOCHTENAX, ITOJITHCAaHHEIM COOCTBEHHOPYYHOH TIIOAMHCHIO, & CBEICHHS,
coziepKamyecs B TaKOM NOKYMEHTe, MPHU3HAIOTCS IOJUTMHHBIMH M JIOCTOBEPHBIMH, OHHU
TAKOKE MMEIOT TaKyl JK€ HOPUIUYECKYI0 CHIy, KaKk M IIOANHCAHHBIE COOCTBEHHOPYYHO
JOKYMEHTBl Ha OyMa)XHOM HOCHTENIE, M BIEKYT IIPEIyCMOTPEHHBIC I yKa3aHHBIX
JNOKYMEHTOB IIPABOBblE [OCIEACTBHs; HE MOTYyT OBITh OCIOPEHBl WM OTPUIATHCH
YYaCTHUKAMHM KaJpPOBOTO 3JIEKTPOHHOTO JOKYMEHTOO0OpOTa M TPETHHMH JIMLIAMH HJTH OBITH
NPU3HAHHBIMH HE1EHCTBUTEIbHBIMU TOJIBKO HA TOM OCHOBAHHH, YTO OHH OBLIM TOATHCAHBI C
ucrnoab3oBanueM  MupopmanMoHHON cucTeMbl WM O(GOpPMIEHBl B BHJIE BIIEKTPOHHOIO
JOKYMEHTa; MOryT ObiTb MpPEICTaBJ€Hbl B KAuyeCTBE MJO0Ka3aTelIbCTB, pPaBHOCHUJIBHBIX
MUCEMEHHBIM  JIOKAa3aTeIbCTBAM, B TOpPSAKE, TPELYCMOTPEHHOM 3aKOHOIATEECTBOM
Poccuiickoit ®Penepaunu, MNpu 3TOM [JOMYCTMMOCTh TAaKHX [JOKa3aTEIbCTB HE MOXKET
OTPHIIATBCS TOJILKO HAa TOM OCHOBAaHHH, YTO OHH IIPEACTAaBICHBI B BHIE 3JEKTPOHHBIX
JOKYMEHTOB HJIM HX KONHH Ha OyMa)XHOM HOCHTEJNe, Hajwuhe B mokyMeHTe IIOII
NOIPa3syMEBAET, YTO [JOKYMEHT HalpaBJIeH U MOAIHCaH UM B HaJIS)KAIIEM TTOPSIKeE.

1.12. Jina ucnons3oBanus VHGOpMaNHOHHON CHCTEMBI C LIEJIbIO MOAMUCAHMS YKa3aHHBIX
noxymentos [IDII, paGoTHuk camocTosTensHO ofecleduBacT MONKIIOUEHHE K KaHalaM
3IIEKTPOHHOH, B T.4. MOOMJIBHOH CBSI3M H/HIH TOOACPKKY HEOOXOOMUMBIX (DYHKIHH, B T.4.
Gynxumit SMS, Ha cBOMX ycTpolcTBax (TenedoHe, cMapThoHe, INaHIIeTe, KOMIBIOTEPE H
T.IL.) Y CBOETO OllepaTopa COTOBOH CBSI3H.

1.13. B cioywac wu3mcHCHMS CBeIeHMH 00 amgpece SJIEKTPOHHOW TIIOYTHI HIM HOMepa
MOOHMIBHOrO Teac(oHa pabOTHHK TpHHUMaeT Ha cebs 00s3aTeNbCcTBa He3aMETHTENBHO
coo0muTh oTBercTBeHHbIM 3a B3aumogneiicteue mo OKJIO B OT'AIIOY «llleGekunckuii
TEXHUKYM [POMbILLJIEHHOCTH M TPAHCIOPTa» JMLAM, KOTOpbIE BHOCAT H3MEHEHHUS B
CBeIeHUAX paboTHHKa B MH(OPMaIHOHHOH cHCcTEMe.

2. ®opmMupoOBaHHeE U MOAMHCAHUS YJIEKTPOHHBIX JOKYMEHTOB
2.1. JoxymeHTb! 1151 roamucanus mpu momormn KO MoryT co3maBaThes:
2.1.1. OTAIIOY «llleGexHHCKHH TEXHHKYM MPOMBILIUIEHHOCTH M TPAHCIIOPTa» B CHCTEME

1C: 3aprnmata u ynpasienue nepcoHanoMm B (opmate Word wix PDF u mepenmaercsa B
HNudopmaniuoHnyto cuctemy;
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2.1.2. Pabotaukom u OI'AIIOY «llleGeKkHHCKHA TEXHUKYM IPOMBIINIIEHHOCTH U
TPaHCIIOPTa» MyTeM 3arpy3kd B MHGOPMaIMOHHYIO CHCTEMY CaMOCTOSTEIBHO CO3IMaHHBIX
nokymeHToB B opmarte Word nnu PDF;

2.1.3. Bei6opa paboruukom umu OTATIOY «llle6ekMHCKMI TEXHMKYM MPOMBILLICHHOCTH 1
TpaHCIopTa» u3 1ab/10H0B, npeacTaBieHHbIX B MHGOpMaOHHOH cucTeMe.

2.2. @alasl U JaHHBIC, COAEPIKAIINECS B NOKYMEHTAX, JHOJDKHBI OBITH MOCTYITHEIMH IS
paboThl, HE AOMKHBI ObITh 3ALIMIIEHBl OT KOIMHMPOBAHHS W MEYaTH, HE O/DKHBI OBITH
3alIMINECHBI [1apOACM, HC JOMKHBl COACpPXKATh HHTEPAKTHBHBIE W MYJIBTHUMEOHUHHEIE
3JIEMEHTBI, BHEAPCHIbIC CLGHApUM Ha s3blke JavaScript wiM moObIX APYTHX s3BIKax
MIPOTPAMMHPOBAHIIS. :

2.3. ONEKTPOHHbIH [OKYMEHT MOXET OBbITh MOMIMHCAH TOJBKO 3JEKTPOHHOH MOIIIHUCHIO
JM1a, KOTOPOE yKa3aHO B €ro TEKCTE Kak JIHII0, Ero MOJIHCaBIIEe.

2.4. Ilopsox MoJAmHcaHus SIEKTPOHHBIX JOKYMEHTOB:

2.4.1. Jlnumo wwmeromee pnoctyn k WHdopmarnwonHo# cucreme ot wuMmeHn OIATIOY
«IllebexuHCKUIl TEXHUKYM MPOMBILIJIEHHOCTH W TPAHCIIOPTa» MPH OTIPABKE HOKYMEHTa Ha
IOJNMCH JIMIY, KOTOpBIl BIpaBe IOANMCHIBaTH JOKyMeHTHI oT uMeHu OLAIIOY
«[llebexknHCKHil TEXHUKYM TPOMBIIUIEHHOCTH U TPAHCIIOPTa», W/MIH pabOTHHKY BhIOMpaeT
TIOPSIIOK TTOATIHCAHUS «PyKOBOIUTENH MTEPBEINY» MiTH «PabOTHHK MEPBEIiy;

2.4.2. PaBOTHUK JOJUKEH O3HAKOMHUTBHCS C HOKYMEHTOM, moiaydeHHeM 0T OTAIIOVY
«llleOexnHCKUil TEXHUMKYM IIPOMBIUUIEHHOCTH M TpPAHCIOPTay», M IOJIUCATh €ro
3JIEKTPOHHOM NOAMKCHIO He nmo3aHee 12 (nBeHanuaT) pabodyux 4acoB ¢ MOMEHTA MOJIyUEHHs
yBedoMIeHHs. [lpin  Hecormacum ¢ comepkaHWeM JOOKyMeHTa, PaOOTHHK MOXeT
copmupoBaTh 1 oTnpaBuTh PaboTomaTento yBemomieHue 00 OTKase OT MOAMMCAHHS C
yKka3aHHEM IPHUNHBI 0TKa3a OT ITOIMTHCAHHS;

2.4.3. JInmo, KoTOopoe BIpaBe IOJIHCHIBATE JOKyMeHTBI oT wuMeHn OLAIIOY
«IebeknHCKNIT TEXHHKYM TPOMBIIUIEHHOCTH W TPAHCIIOPTa», MODKHO O3HAKOMHTBCS C
IOJTY4YEHHBIM JOKYMEHTOM, M IIOANKCATh €ro 3JeKTPOHHOM MOANMCBI0 He Imo3gHee 12
(mBeHanuaTH) pabouHX 4YacoOB C MOMEHTa MONYYEHHs yBeIOMJICHHA. [IpH HecorJacuu C
COZEPIKaHUEM JOKYMEHTa, OH BIpaBe C(OPMHUPOBATH M OTHPABUTH yBEeAOMIIEHHE 00 OTKasze
OT IIOAIMCAHH C yKa3aHHEM IIPHYMHEI 0TKa3a OT MOITUCAHHUS;

2.4.4. Tlpu HeoOxonumoctn OLAIIOY «llleGeKHHCKHIM TEXHHUKYM NPOMBINUIEHHOCTH MU
TpaHCIIOpTa» W/ pabOTHHK He mo3fgHee 3 (Tpex) pabodmx JHEH BHOCSAT HMCIPABIICHHS B
JTOKYMEHT M HallpaBJIsIeT ero MOBTOPHO JAJIS TOATHCAHHS.

2.5. Ilopsinok co3aanus ¥ HaMpaBJIeHUs JOKYMEHTOB PA0OTHHKOM:

2.5.1. PaboTHuK 3ax0/1T B CBOH JIMuHbIH KaOWHET Ui CO3MAHMS AOKYMEHTA W HAKUMAET
KHOITKY CO3JaHH s, BbIOIIPACT U3 CITMCKA THIT JOKYMEHTA H 3aIlOJHICT HeOOXOMMMBbIC TaHHEIE;

2.5.2. PaboTHHK 110/1111ChIBAET JOKYMEHT 3JIEKTPOHHOMN MOJIHCHIO;

2.5.3. PaboTHuk, npr HeoOXOOUMOCTH, BBIOHpAeT COTpPyOHHKA (PYKOBOIHUTEIS), KOTOPbIH
TOJDKEH COIIacoBaTh NJOKYMEHT, €CIIH IJI HEro TpeOyeTcs COracoOBaHMUs;

2.5.4. CoTpyIHHK, KOTOPOMY HampaBlI€H [JOKYMEHT JUI1  COTJIaCOBAaHHs, IIPH
HEOOXOJMMOCTH, €ro COrNIACOBBIBAET, MPOWIA 10 CCBUIKE M3 aBTOMATHYECKH CO3JAHHOTO
YBENOMJICHHSI M HaKaB Ha KHONKYy coriacopaHus. Ilpm Hecorsmacuum ¢ comepikaHueM
NOKYMEHTa — (OpMHPYET yBeIOMIIEHHE 00 OTKa3e OT COTJIACOBAHMUS C YKA3aHMEM MPUYUHEI
OTKa3a OT COTJIACOBAHHSI



2.5.5. Apmunnctparop KO npu coriaacoBaHHM 3asBICHUS WIK IIPU IIOMMHCAHHM (€CIIH
He TpeOyeTCs COTIIacoBaHMs) MEHSET cTaTyc ToKyMeHTa B H(opManHOHHO#M CHCTeME Ha «B
paboTe/ 3aBepIIEH0/OTKIOHEHON.

2.6. Ilpu ucronb3oBaunn OTATIOY  «lIleGekMHCKHH TEXHHKYM MPOMBIIIICHHOCTH H
TpaucriopTa» cepsuca https:/trudvsem.ru, paGOTHMK BOpPABE MOAIKMCHLIBATH SIEKTPOHHBIE
IOKyMEHTHEI B MHupopmaunonHoi cucteme nocpencrsoM [ocycnyr. ITonmucannas gaHHBIM
criocobom mokymeHTaLMs xpanuTes Ha CepBuce U Ha noptane https://trudvsem.ru.

2.7. llognucannas YHDII nokymenTauus xpaHurcs B MTHGOpMaMOHHO# cucTeMe.

2.8. Ilpn BO3HMKHOBEHHMH BOmIpocoB mno pabore Mupopmaumonnoii cucremsr OIATIOY
«lTebexuHCKNIT TEeXHHKYM MPOMBIIIIEHHOCTH W TpaHcmopTay, Ammuuuctpatop OKIO u
paboTHHK MoOryT o0paTWTbcs K mnpaBoobnagatento VH(OPMALMOHHOW CHCTEMBI MyTeM
HampaBJEHMs [11ICbMA Ha 3JIEKTpoHHYI0 mouty: Help@hr-link.ru  mnst  momydenus
Pa3bsICHEHHI.

2.9. HeobxonumMble HMHCTPYKOWM TIO HCIOJNB30BaHWIO HPOPMAIMOHHOH CHCTEMBI
npexacrasieHsl B cucreme helpdesk mo agpecy https://hr-link.omnidesk.ru/.
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